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Concise Guide

First Stage:
Sale Agreed

Seller’s Solicitors Buyer’s Solicitor

» Applies for your title » Asks you for money on
deeds and asks you to fill account of expenses
in enquiry forms

* Receives contract and

* Prepares a contract and other papers from sellers

sends this out with a solicitor and asks
legal information pack additional enquiries if
necessary

« Answers any additional
enquiries buyers solicitar Carries out appropriate
may have legal searches

=

* Negotiates the moving |* Receives mortgage offe
(completion) date

* Reports to you with
contract for signature
and requests deposit (0
uses deposit from sale -
if any)
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Exchange of Contracts

Seller’'s Solicitor

Receives the buyer’s
deposit

Obtains a settlement
figure for your mortgage

Approves the transfer
deed and arranges for
you to sign it

Buyer’s Solicitor

Sends contract and
deposit to seller’s
solicitor

Prepares transfer and
mortgage deed and sen
them to you to sign

Arranges final searches
Prepares final accounts

and requests any monig
required from you

ds
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Third Stage:
Completion

Seller’'s Solicitor

 Receives balance of
purchase price

« Pays off the mortgage
* Hands over the deeds
« Sends you the balance

uses this towards
purchase (if any)

or

Buyer’s Solicitor

Sends balance to seller
solicitor and collects
deeds

Pays stamp duty (if any]

Registers purchase at
Land Registry

Sends new Register of
land to Bank or Building
Society (if any) and to
Client

S
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“apportionment”

“chattels”

“completion date

“contract”

“covenants”

“deposit”

“easements”

“exchange of contracts”

“fixtures and fittings”

“‘mortgage”

“mortgage advance”
‘mortgagee”
‘mortgagor”

“preliminary deposit

“redemption”

GLOSSARY OF TERMS

the division of liability for eg.ent or service charges
between Buyer and Seller before and after compietio
free-standing items which are not in@ddn the sale
unless specified in the contract.

the date when the contract is pleted - “the moving
date”.
the written document which includes dhle terms
agreed between Buyer and Seller, one part of wisich
signed by each party.

promises which bind the owners of thapprty.
the total amount paid by the Buyer to tBeller on
exchange of contracts to secure the contract.

rights (eg. of way) which either benefi affect the
property.

the point at which the cactt becomes binding upon
both Buyer and Seller. Ewart Price will supentisis.
items that are physicallytached to the property and
which would normally pass to the Buyer with the
property unless excluded.

a document which secures the money tenbuy the
property.

the amount of the new mortgageeat to us.

the lender.
the borrower (you).

a nominal deposit which mag paid to the estate agent
or the builder if the property is a new one.

repayment of your existing mortgage.




“Registration”

“searches”

“Stamp Duty Land Tax”

“survey”

“transfer”

“valuation”

the process by which the transaci®omnecorded at HM
Land Registry and your ownership confirmed.
checks carried out by Ewart Price iniows public
registries.
money payable to the Governineon certain
transactions.
an inspection of the property by a qualfisurveyor
followed by a written report.
the document which contains the legalnsfer of the
property from the Seller to the Buyer.
a procedure whereby the value of theoparty is
formally established eg. the for the building socie




INTRODUCTION

These notes on conveyancing have been prepared @sda to some of the
procedures involved in the sale and purchase abpepty. They contain important
information and are to be read in conjunction vatlvice we may provide to you
during the course of the transaction. They alsbcate documents and information

you will need to provide to us.

Until contracts have been exchanged you are not conitted to either buying or

selling a property. You will be informed when contacts have been exchanged.

Only in extremely rare cases is there any possibili claiming from your buyer or
seller any expenses incurred by you if the tramsadbecomes abortive PRIOR to

exchange of contracts.




WARNING
Normal conveyancing procedure provides for a reaislentime between exchangdpf
contracts and completion. Exchange of contractistake place when all parties
the chain have signed contracts, provided a degdsitequired) and agreed]p
completion date. Until exchange of contracts tgkase no-one in the chain is boypd

to proceed.

There is therefore a danger that you decide uparorapletion dated BEFORJ
everyone is ready to proceed and there is insafftciime to make all the necessfry

legal arrangements to achieve that date. Alwapsubus upon “target” completigp

D

dates and remember that the “target” date becossss realistic the closer it ggfs

without an exchange of contracts.

Exchange of contracts and completion can take macihe same day but you takE
risk that exchange will not happen and all youaagements will be frustrated.

Usually our clients prefer to have a reasonableéodebetween exchange ajid
completion so that they can make the many pracéindl physical arrangements fpr
their move. In any event we have to make a sicgmfi number of arrangemefgs

during this time. Two examples demonstrate theblpras we often encountgr
between exchange and completion which are exaestbathen time is shoTl
Mortgagees will not release funds until they artesfad:
(@) if you are arranging your own buildings insuranhat the cover is on risk afjd
is in accordance with their requirements - somedinimey will require a form to ij¢
completed ANDsigned by the insurance underwriter (not the ggent
(b) they may require similar evidence that all-kf@ver products which are beiflg
take out with the mortgage are on risk.
Please therefore check with us as to what is @nedde time between exchange gnd

completion.

If you insist upon a time-scale which we advise younrealistically short we reserye

the right to charge an additional fee where thepetion date is extremely short.




1. HOME INFORMATION PACKS

During 2007 the Government introduced a legal @lian for residential homes to be
marketed with a Home Information Pack, known asHiP”. There are legal
requirements for what itnust contain, what itmay contain and what imust not
contain. A HIP will always include an Energy Penfi@ance Certificate which gives a
rating for the property, a copy of the registetité (with relevant covenants), a local
authority search result and a Water & Drainagecteaesult. In leasehold cases a
copy of the lease is also needed. Some documentoliow if not quickly available
but applied for. If you are considering marketyaur property and do not have a
HIP we should be happy to provide this for you.edde enquire of the likely costs

involved.

2. LEGAL SEARCHES

a) LOCAL AUTHORITY SEARCH

This is a set of enquiries raised of the Local Awitly prior to exchange, to ensure
there are no adverse Local Land Charges or othml lauthority encumbrances
affecting the property. Whilst some authorities q@ss the searches quickly the
processing time varies according to the local attthoesponsible (usually between
7-28 days). We will usually organise a personalde as these are generally cheaper

and quicker than awaiting the information from tlmeal Authority directly.

b) PLAN SEARCH
The Local Authority search only covers mattersréspect of the property to be

purchased and will not reveal any matter that mayrélevant to an adjoining
property. For example, the search will not re\asaf matter that may be relevant to
an adjoining property. For example, the search wit reveal any planning
permissions for the development of adjacent langroperty. For this reason we will
also obtain a Plan search to provide additionahmplay information relating to the

locality.
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c) WATER AND DRAINAGE SEARCH

The Local Authority search no longer provides waaed drainage information.

Accordingly, a separate Water and Drainage seailthbe obtained from the local
Water Company.

d) ENVIRONMENTAL SEARCH

It is now usual to undertake an environmental $ear@urchase transactions. These
can provide useful information on previous usestred property and potentially
harmful processes carried out in the local vicingighough the reports will only show
information recorded in appropriate registers. Téports are only for guidance. The
report will contain a certificate as to whether theormation in the report shows a
risk sufficient to describe the property as “contaated land” within the definition as
stated. However, no inspection of the propertycasried out and this does not

guarantee there is no site contamination.

In the event of contamination of land arising tiwener of a property may have to pay
for decontamination of land, even if he was nopoesible for the contaminating

activity.
The search reports may also show if the properity @8 near a flood plain. If so such
information should be referred to your proposediiasce company to ensure cover

will be available.

e) CHANCEL REPAIR SEARCH

Properties situated within a locality to certaindm®al churches may have a liability
to pay towards the church repair. This is knowa akancel repair liability.

A search will normally be made of certain registersee whether the property is in
an area where a liabilityay arise. If so further enquiries can be made tongesther
anactual liability is likely or, more usually, an insuranpelicy can be put in place to
cover a demand which might be made in the futuvéhere the search reveals a

positive result we shall discuss the options andricial considerations with you.
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f) OTHER LEGAL SEARCHES
Depending upon the location of the property otkgal searches may be required, for

example commons registration search, coal searitte earch.

3. PRELIMINARY ENQUIRIES _(Property Information Form)

Before exchanging contracts on a purchase, we wéhl various enquiries and
guestions about the property. These assist uppnogaing the contract and may

enable us to provide you with some useful infororabout the property.

When acting for you as a seller, we will send youeaquiry form to answer which
will provide the buyer with useful information rélag to the property. You must take
care when replying as you will be responsible ® linyer for the answers you give.

If you do not know an answer you should say socerdtiian guessing.

As a seller you must send to us all relevant oalidocumentation, such as
guarantees, FENSA certificates, Planning PermissiBuoilding Regulation approvals
and for leasehold cases, the original lease if lyave this (or copy if not), service

charge and ground rent accounts and invoices

Where a seller is not occupying the property, faareple in the case of a sale by a
mortgage company who has repossessed or by exeaiftardeceased owner, replies
to enquiries are usually very vague and the buyeulg take extra care in

investigating the property.

If we are supplied with copies of guarantees wiaffbct the property, we will pass
these on to you. Any original guarantees recemedompletion will normally be
kept with the title deeds. If you were expectihg property to have guarantees, for
example, if new windows were recently added, pldases know so we can make

enquiries.

We can give no assurances as to the value of aayagiees (save for NHBC

certificates). If you are concerned about theilidity you should ensure that you
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carry out checks with the companies as to theirthwand the procedure which may
be required to assign the benefits to you. Théseks need to be carried out before
contracts are exchanged otherwise, unless thespeisific provision in the contract,
the seller will not be bound to do anything in medpof the guarantees.

4. TITLE DOCUMENTATION

We will provide you with copies of the documentatisetting out the main rights,
restrictions and covenants affecting the propelst land in the UK is registered at

the Land Registry and we will send you a copy eftitle register.

If you believe the property either uses or needsght of way (on foot or with
vehicles) over adjoining land or is subject to tgylof way exercised by another
property then please let us know. The documentsegeive may not otherwise
disclose this information. We can then ensure dpatopriate rights are granted.

There are often restrictions against using resideptoperties for business purposes.
If it is your intention to run a business from hoymu must ask us to specifically
check for you whether this is allowed, this is idddion to any local authority

planning permissions which may be relevant.

Particular care is needed when there have beematédtes to the property or
installation of new services has taken place. Belleay not always know what
consents should have been obtained and, as a lyayecannot assume the seller has

complied with all legal obligations.

All “development” (including new properties, extenss, garages and outbuildings)
will require planning permission from the plannidgpartment of the local authority.
For many properties planning permission will not bequired if permitted
development rights apply. Small extensions mayviikin those limits. However,
even conservatories will need planning permissfopermitted development rights
have been excluded or used up. Most alteratiarty as loft or garage conversions,

removal of structural walls or chimney breasts)aegment windows, central heating
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and electrical works will require building regutati approval from building control.
In the case of windows, central heating and eleaitnivorks a qualifying certificate
issued by the installer will replace building reagidns (for example FENSA, CORGI
and NIECS respectively). Some alterations may kemgt, for example most
conservatories where the door to the main housadtalseen removed, small porches
and outbuildings not used for residence e.g. staub greenhouses. We would
recommend you check building regulation requiremevith the local authority or on

websitewww.communities.gov.uk/explanatory-booklet

Alterations may require consent from others untier covenants in the title to the
property. For example original builders of the pmdy, the local authority (for
former local authority properties), neighbouring@perties who previously held title
to the land or Landlords in all leasehold casesis Ts inaddition to the consents
referred to above. For example a local authorigynmave to give 3 separate
consents! Consent is commonly required for exteaftarations such as extensions,

conservatories, outbuildings, replacement windomésdoors and hardstandings.

If you are aware of any alterations or replacenestallations you must notify us. If
appropriate consents have not been given you wildnto discuss the implications
with your surveyor. Further investigations andpmgions may be required with
remedial work or retrospective consent obtainatsuiance policies may be required
in some cases, however these do not cover thetyjoélivorks undertaken merely the
failure to obtain legal consents. Alterations anstallations without consent are
major causes of delay in a conveyancing transactidthether you are a seller or
buyer we need to have all relevant documents afodniration at as early a stage as
possible. A seller should consider this when beigip to market a property and not

wait for such matters to be raised by a buyer!

In cases where alterations or installations havenlmrried out without consent you
must raise this also with your surveyor as you oarfre sure that the works were

carried out properly. Major expense might be resplito repair such works.

We will also send you a plan of the property. slimportant to check this carefully

against the boundaries at the property to enswatiths accurate in all respects.
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Problems are often caused by the moving of bounidgges or subsequent purchases

of pieces of land additional to the original plot.

5. SURVEY
THE BUYER BEWARE!
When you are purchasing a property, whether nesddyrleasehold or freehold, we

must advise you to have an independent structwaley carried out prior to
exchange of contracts. You might also consideringathe central heating and
electrical systems inspected. A seller is not sga&ely required to reveal all he
knows about the condition of the property and indeey well be unaware of the
existence of problems which may only be revealelfodng inspection by a

surveyor.

A survey is particularly important where the prdpes a leasehold flat or maisonette
as you are likely to be responsible for a propartd the repairs and upkeep of the
common and structural parts of the building of wahibe flat or maisonette forms a

part, by way of service charges.

Your lender will carry out a survey for valuatioarposes but in many instances this
may not be sufficient for the proper protectionadbuyer. Nevertheless you may be
able to instruct the lender’s surveyor to carry adtll survey on your behalf which
may be quicker and cheaper than arranging your own.

If there have been alterations to the property sloould ask your surveyor whether
planning permission or building regulation approsfabuld have been obtained and if
so let us know. If there have been alterationsciwhjou do not advise us of, we

cannot be responsible for enquiring as to whetledevant consents have been
obtained. In all cases please send us a copyedetiders valuation and your survey
report. We cannot advise or comment on the mgjofithe survey as this is a mater
for your surveyor. However it is helpful if we sé®e section for relevant legal

matters.
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If you have any queries in this regard then plesket us know.

6. MORTGAGE

If you are purchasing with the assistance of a gagg¢ we cannot advise you to
exchange contracts until you have received a fommdien mortgage offer. A letter

of intent or a promise from the lender is not susnt.

Nowadays there are several different types of nagegavailable and you will
probably discuss these when making your mortgageicapion. If you require

assistance or advice in this respect please letow.

It is important that you read and understand thee@®@ Conditions and any Special
Conditions which the Mortgage Company impose. Adlvas retaining to the

company the right to take possession proceedingsuifare in default of the mortgage
terms, they may also claim any balance from ydhbefe is insufficient proceeds from
any sale to cover all of the liability due. Yourortgage may also contain early
redemption penalties and you must make a clear obtny appropriate dates to

which these apply.

Many mortgages contain penalties which apply if yepay your mortgage within a
certain period. This is usually the case with didx@ capped interest rates, and the

penalties often continue for a period after thedixor capped rate ends.

When selling a property please remember that yoy meed to give notice of
redemption to the lender and this can vary from tongix months. You should also
ask for a provisional redemption statement as $hisuld show if there are any
redemption penalties to pay on completion of tHe.sa

Many lenders require a mortgage guarantee premiulbe paid where the amount of
the mortgage exceeds a specified percentage ovale of the property. If this
applies you should check to see whether they vdtl ¢is to the amount to be
borrowed or will deduct it from the monies to betsto us on completion. If the

latter applies, you will have to ensure you coves sum from your own resources.
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Remember that the mortgage guarantee policy ishimbenefit of the lender in case
you default on the mortgage. It does not benefit gnd the lender can still seek to

recover monies from you directly following repossen even if a policy is in place.

You may be required to take out some form of ligsuaance or pension plan to
further secure the loan eg term assurance or aowendnt policy. If so your

proposal must be accepted by the life company poiexchange and the policy put in
force on exchange of contracts. Any delay migktitein the mortgage monies not

being released in time for the completion date.

If you are advised to surrender any existing libéigges you should consider whether
this is in fact in your best interest as often anyrender value that has accrued will
not equate to the premiums you have paid. If yaianvinced that you wish to

surrender the policy then you may wish to sellgbkcy privately.

In most instances you will be required to providegd of your age to the life

company and, where applicable, a marriage cetifica

7. FIXTURES AND FITTINGS AND CHATTELS

These are often a bone of contention and shoulddbgied by both seller and buyer.
Normally this is dealt with by a form of questiomeawhich is completed at the same
time as the preliminary enquiries/property inforioatform.

FIXTURES AND FITTINGS, unless specified to the aamy, are included in the sale

eg central heating system, doors, fitted kitcheitsuand flowers/plants in the garden.

CHATTELS remain the seller's property, unless othse agreed eg furniture,

carpets, curtains, curtain rails, TV aerial.

On a purchase we will send to you as soon as pgessibopy of the fixtures, fittings

and contents questionnaire which the seller hagptaied for your consideration.
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Please remember that additional money paid fourfes and fittings is subject to
Stamp Duty Land Tax. Money paid for chattels i$ subject to such tax provided

this represents a reasonable value for those items.

8. DEPOSITS

The seller's Estate Agent (if any) will occasiogallequest a small preliminary
deposit as a sign of good faith. This is not allegquirement. Unless specified to
the contrary, it is refundable if contracts are moichanged. When paying a
preliminary deposit to an agent please ensure tio&y it as “stakeholders subject to

contract”.

A preliminary or reservation deposit is invariabtgquired when purchasing a new
property in the course of construction from a beiild part or all of this deposit may

be non-refundable if you cannot proceed to exchafhgentracts.

On exchange of contracts the buyer is normally irequto pay to the seller’s
solicitors a 10% deposit, less any preliminary d#ppaid. If the funds are not
readily available, consider arranging a bridgingndif this is a possibility, please let
us know as early as possible). Alternatively tieles may be willing to agree a
reduced deposit. You should specifically notifyiigou wish us to request this on

your behalf.

Some insurance companies offer a service whichigesvfor an alternative to the
payment of a cash deposit on exchange. In platkegbayment of a cash deposit, a
bond is provided to the seller for the equivalemins If the buyer should default
under the contract and be liable to forfeit thead#p the insurers pay over the money
to the seller under the bond, and the insurers lilage the right to recover the money
from the defaulting buyer. The amount of the nefuindable premium is relative to
the amount of bond. If you wish to have furthédormation on this service please do

not hesitate to contact us.

In order to ensure that we are not in breach oflta& Society’s rules, we shall

require the deposit paid as follows:
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(@) a building society cheque or banker's draft tbe date anticipated for
exchange payable to “"EWART PRICE".

(b) a bank transfer of the funds required to owentlaccount but see our Terms

and Conditions for our requirements.

If there is plenty of time before exchange of cacdts we may be able to accept a

personal cheque but please discuss this with us.

If you are simultaneously selling and buying itcmmon to reach agreement with
the parties whereby the deposit received on yderisautilised towards that required

on the purchase.

9. COMPLETION DATE _(“the moving date”)

Legally the date must be fixed at the time of exg®aof contracts. Although it is
usually two to four weeks from exchange the datg beany one agreed between the
parties but must be a weekday (not weekends or balittays). Please advise us of
the date required and note that when combiningle aad purchase, it is usually

essential that both matters are completed on tine skate.

If you intend to use a professional remover, thas wise to check the availability of
the removal van before contracts are exchangetheRer, Fridays are very popular
and can sometimes get booked up several weeksvamee, particularly the Friday

before a bank holiday or the last Friday in eacmtino

Sometimes the completion date will not be met beeai unavoidable delays caused
by either party’s related sale or purchase, or laydm receipt of mortgage funds.
Failure to complete on the contractual completiatedvill not usually result in the
immediate termination of the contract, however aglty payment and/or damages
will be due to innocent party. At a minimum thiglwe interest calculated at the rate
specified in the contract (usually 4% or 5% abdweliase lending rate of the clearing

banks) calculated on a daily basis on the outstgndurchase price. It is therefore
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essential that you do all in your power to enstia tompletion takes place on the

contractual completion date.

In considering the completion date do bear in mihat some building societies
charge interest on redemption of the mortgage & ahd of the calendar month
regardless of the actual date in the month thatcgonplete. Please check with your

building society or bank.

10. EXCHANGE OF CONTRACTS

Two identical copies of the contract are drawn n@ when both parties are satisfied
with the terms, the buyer signs one copy and thersegns the other. As soon as all
parties in the chain are ready, a completion datelbeen agreed and the buyer has
paid the deposit, exchange of contracts will bea&d by us, on your behalf, either

by post or over the telephone.

At this stage both parties are legally bound and sovital that you are satisfied with
all preliminary matters before this occurs. If lmgywe would also advise you to
carry out a “pre-exchange” inspection of the propdo check that it has not
deteriorated or been damaged since your first. W&itl are purchasing the property in
its condition on exchange whether or not you haspeécted or are aware of any

physical defect.

11. INSURANCE OF THE PROPERTY

When purchasing freehold property, comprehensiviédibgs insurance must be
effected as from completion unless we advise toctirdrary. Where a mortgage is
involved this is normally arranged by your lendédiris essential that the property is
insured at all times for its full reinstatementualand that the amount of cover is
index-linked. The reinstatement value will almosttainly differ from the purchase

price and you should ask the surveyor to adviseifpally in this regard.
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If, either your lenders do not arrange insuranceyau are not mortgaging the
property, you should ensure that you put in harsdiiance arrangements at an early
stage and that cover is effected by completion. aidghis is something we can
arrange on your behalf. All it will take is a teleme call from you.

You should remember that property buildings insaears not the same as contents

insurance which will need to be dealt with sepdyate

12. LEASEHOLDS

Flats and maisonettes are usually leasehold. &ds=Inormally contains:
(1) regulations affecting the tenant's mode of &e&bur. Often
these may seem onerous and petty but they arededeto ensure the
good running and management of the building and gsovide
protection for the tenants; and
(i) service charge provisions which are usuallpe-ended.
Although we shall advise you on these, you shoalte fparticular note
of the service charge provisions contained in yease; and
(i) buildings insurance arrangements, which vémgym lease to
lease

13. AFTER EXCHANGE

Buyer: Following exchange we carry out final searches a@mepare necessary
documentation and deeds for signing. We will alsgort on title to the lender and

request the advance funds in readiness for the letiomp date.

We shall also prepare a Land Transaction Retureiwisia document which must be
signed by you and then submitted by us to the thIRevenue within 30 days of
completion. There are financial penalties for gel#/e shall be completing this form
on your behalf so it is imperative that you chetlkarefully before signing it and

returning it to us before completion. This returmsinbe made even if there is no

Stamp Duty payable.
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As soon as we are in a position to do so (normaily0 days before completion) we
shall send a completion statement to you showiegbdiance required to complete
the transaction (taking into account the purchasesepany apportionments, the net
mortgage advance, and our costs and disbursemefit$3. usual for the seller to
arrange for final meter readings and closing actoimrespect of the gas, electricity,
telephone and other services. You should ensatetliis has been arranged and that
you register with the relevant authorities and gpfdr new accounts. Some
authorities (eg, British Telecom) will disconnehetservice if they do not receive a

new application.

Where the property you are purchasing is leasgymldmay also be required to pay a
proportion of the ground rent and service chardeull details of these will be

provided on the completion statement.

For the reason stated earlier we will require anpayt of any balance at least five
working days prior to completion by bankers draftbailding society cheque unless
alternative arrangements have been agreed. Aliteeha you may wish to arrange

for your bank to transmit funds direct to our aauo(see page 11 for our bank
details). This should be done on the day priarampletion in order to guarantee that
the funds arrive in our account in time for comiplet Please inform us if you are

arranging such a transfer.

We shall be asking for any mortgage advance maoidse sent to us directly. In
order that we receive these in sufficient time teac into our account before
completion, we usually request receipt of mortgelgeques at least 3 working days
before completion and telegraphic transfers onvibeking day before completion.
Whilst most lenders only charge interest from catiph, some charge from when

the monies are sent.
Seller: We write to the lender to arrange redemption andhat time request a

redemption statement which (provided we receive ithisufficient time) will be sent

to you for approval prior to completion.
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We would advise you to arrange with the water aitiles to apportion rates direct.
You should also arrange for the gas, electricity selephone meters to be read up to
the date of completion, but please do not haveetlsesvices disconnected without
first advising your buyer.

In the case of leasehold properties the latestrgtaent receipt must be provided.
You should notify us immediately if there are amglgems in this respect. The sale
of the property cannot be completed without thiseiigt. Please let us have any
receipts for the payment of service charges so dpptopriate adjustments can be

made in our completion statement.

As soon as we have prepared a completion statewemnwill remit a copy to you
together with a copy of the estate agent’s acc@uhich, unless we hear from you to
the contrary, we shall pay on your behalf on connut@ and also details of our costs
and disbursements. |If there is any balance dy®uoplease let us know where you
wish this to be remitted.

14. JOINT BUYERS

There are two different types of joint ownershiphe first, and the most common
type, is a joint tenancy. The second is a tenana@ommon. The main difference
between the two types of ownership is what happenthe death of one of the joint

owners, and/or the sale or transfer of the property

Where the property is being acquired in the nanids/@ or more persons they may
hold it as either joint tenants or tenants in commdn the case of joint tenants, the
property will pass automatically to the survivorsarvivors should one of the owners
die. Alternatively, tenants in common have spedifshares in the property which
pass on death in accordance with the deceased’'smoh the intestacy provisions if

there is no will. In the case of a sale or transfeownership during the lifetime of

the joint owners any proceeds of sale will be maitlin accordance with the specified

shares.
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Unless we hear from you to the contrary, we sheduene that the property is to be

held as joint tenants.

Your individual circumstances will mean that on@dyof joint ownership is more
appropriate than the other and the decision neells taken before you complete the

purchase of the property.
In many cases there is an opportunity for conshideraavings of tax by having the
correct type of joint ownership and we stronglyamenend that you ask for further

details.

15. INVESTMENT BUYERS

There are matters particularly important for yowuYshould ensure that any lettings
are made under Assured Shorthold Tenancies forlesst than six months. Your
lender may have a maximum term of one year. Yowlsh@omply with any
obligations set out in the mortgage offer if yow dorrowing. You will require
special insurance, normal residential insurancé mat normally be sufficient. You
may need to obtain a licence from the local authoou will need to take specific
Capital Gains Tax advice from your accountant.

16. WILLS

We recommend that everyone makes a will. It imewere important that you make
a will on purchasing a property if you have noealty made one. If you already have
a will, you should review it as your circumstancesy have changed since you made
it and, of course, you are purchasing a new prgpétte are always happy to conduct
a short review of your will (whether we made it fgyu or not) without making a
charge. If that review identifies areas which neetle amended, we can give you an

idea of the likely costs before you are under dpligation.

It is unsafe to rely on an old will, or worse stilthe presumption that your co-owner

or spouse receives your entire estate. We findrttzany people misunderstand what
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would happen if they were to die and it is quickl @mple for us to make sure that

your arrangements are in order.

17. COMPLETION

The actual completion will be arranged by us and @ not required to attend.

Buyer: We would strongly advise you to arrange a finapection of the property on
the morning of completion confirming to us that saking is satisfactory and that we
can release completion monies to the seller's ismig&c Unless we hear from you to

the contrary we will proceed with completion.

The contract will state by what time we must cortgoknd this is usually between 12
noon and 2.00pm. As soon as the seller's solgiteceive the purchase monies in
their client account they will contact the estagersts and authorise them to make the
keys available. It is wise to make arrangementh tie seller direct to confirm the

arrangements relevant to the keys.

Seller: We would advise you not to release the keys toltmger until we have
advised you that we are in receipt of completiomi@s. If you have an estate agent
and you have not made a private arrangement fondahedover of the keys with your
buyer it is wise to leave the keys with the agehiey will only release them on our

authority.

18. AFTER COMPLETION

After completion of your sale we will arrange taleem any outstanding mortgage,
discharge the estate agent’s account (if any) and & the buyer’s solicitors the title
deeds and documents. We will then account to gothe net proceeds of sale as per

our completion statement and in accordance with ywaiructions.

You may wish us to arrange a telegraphic trandfang balance in hand to your bank
account. If so you must provide us with your fodink details and check that your

bank will accept such a transfer of funds. Anyrstransfers are the responsibility of
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yourself and your bank once the monies have leftoamk. There will usually be a

bank charge for this service.

Following your purchase we will attend to the stampand registration of the
Transfer to yourself and where applicable arrange the registration of any

mortgage.

Once the registration has been completed the LagisRy will issue an official copy
of the register showing the subsisting entriesofeihg the application. We shall send
you a copy of this. After the 30ctober 2003 Land Certificates and Charge
Certificates were abolished. Your Lender may nashwto look after the other
documents relating to your property (Planning Pssion, searches etc) . We can
look after these for you free of charge, or if weish, they can be sent to you. These

documents will be needed when you sell so you shimak after them carefully.

Such proceedings will, we hope, be unnecessaryvauid be taken by us only with
great reluctance. Should proceedings be takenyowtd apply for the usual order for

payment by you of the cost of proceedings.
19. COSTS

In most cases we will already have provided yolhvaih estimate of our anticipated
fees and expenses for acting for you. Howeverxeceptional circumstances, the
transaction may prove to be substantially more derpr time-consuming than we
can reasonably anticipate at the present time andegerve the right to review our
estimate in such cases. If the matter does noepbto completion, our charges and
expenses will be based upon the work undertakenparydthents made up to that
point. In any event our charges in the event ofabortive transaction will never
exceed the original quote for costs given at thisedwf the transaction (as amended,

if at all, during the course of the transaction).
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There may be additional work required separate fiteenmain transaction which will
be charged for independently. The following araregles with estimated fees (VAT
to be added):

Money Transfer fees usually £50.

Preparation of Stamp Duty Land Tax Return from £50
Power of Attorney from £50.

Statutory Declaration from £50.

Deed of Assignment or Deposit of Life Policy frofaCE
Re-Assignment of Life Policy from £50.

Declaration of Trust from £50.

Landlord’s Deed of Covenant or Licence from £50.

Arranging a legal indemnity policy from £50

“Disbursements” are payments we make on your beahaling the course of your
transaction, such as stamp duty, land registry #aeb the cost of searches. Your
completion statement may also include an item “ndig¢y Insurance Contribution”.
This item relates to the compulsory negligence riausce which we are required to
take out to enable us to practice. The insuranoef isourse for your benefit and
enables you to pursue this firm in the case ofgigence claim in the knowledge that

we have insurance cover.

There may also be other payments which need to &#emon your behalf. Some
common expenses include Money Transfer fees iretlemt of our having to send
monies on your behalf electronically to complefguechase, redeem a mortgage or to
forward money to your account. Similarly, a newmder may impose a fee for
telegraphing the mortgage monies to us. An exstiender may charge
administration fees for releasing the title deedsl@sing a mortgage account.

If you are purchasing or remortgaging a leasehotipgrty, the Lease will dictate
what fees are payable to the Landlord on registmatif your purchase or mortgage.
There may be a number of payments required to lmenwthe Landlord, managing

agents or management company for their supplyingumentation or other
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information necessary to the transaction such a&ende to Assign or Deed of

Covenant.

Please also bear in mind that the fees quoted ucayahe outset of your transaction
relate to the conveyancing work only. Disputes rasige as a result of breach of
contract for example by your buyers or sellers. Wi be happy to advise you on

such matters, but we shall charge you separatelsuich work.

Please note that we receive commission of £20latioe to the instruction of Local
Searches. This covers our expenses in orderinghssaand helps to reduce the

overall charge to our clients for our services.

20. CHANGE OF ADDRESS

If you should change your address during the coofsthe transaction or shortly
afterwards (except in the case of moving to a ptydeeing purchased) it is essential
that you specifically notify us of your new addressl telephone number as quickly

as possible.

If we are holding title deeds for you after competor a Will and you commence

residing at a different address, please notify us.

If you reside at a different address to a prop#ran your own, you must notify the

Land Registry and of all subsequent changes ofesddr Failure to do so may cause

severe prejudice to you if the Land Registry isatde to communicate with you.

FINALLY

If at any time throughout the transactions you requre assistance or advice

please do not hesitate to telephone us. We are beto help and advise you in
relation to your house purchase and sale.
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Michael Briscoe Direct Dial 01707 387883
Michael Bottomley Direct Dial 01707 387884
Graham Tooze Direct Dial 01707 387874
Janet Coad Direct Dial 01707 387882
Rachael Marshall Direct Dial 01707 387896
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